GRACE FIRST BAPTIST CHURCH

2514 Observation Drive

San Antonio, Texas 78227

Rev. Allen M. Ford, Pastor

BUDGETARY FUNDS REQUEST FORM

Any request for funds is due into the Finance Office

(7) working days prior to date required)
Receipts are required for all purchases and other services rendered.

Date Submitted:

   ________________________________________________

Date Funds Required:
   ________________________________________________

Auxiliary to be charged:  ________________________________________________

Auxiliary Account Code:  ________________________________________________

Amount Requested:
    ________________________________________________

Purpose of Funds:
    ________________________________________________





    _____________________________________________________

**If for Travel, indicate:
    Start Date: ________________  End Date:______________

**If for Workshop, indicate: Start Date: _________________ End Date:_____________

**Destination

     _____________________________________________________

Make check payable to:
_________________________________________________________







(Payee)

**For travel and workshops, make checks payable

   for the following amounts to_______________(Payee).

**Travel/Workshops:  Lodging Amount:     ______________Payee________________




     Per Diem Amount:   ______________Payee________________




     ($40.00/day outside San Antonio)




     Workshop dues:            $_________Payee________________




     Air/Travel Fees:           $_________ Payee________________




     Mileage @$.35 per mi.$_________ Payee________________

     (Total Miles)
          _________ (in lieu of airfare) personal auto




     Gas/Fuel expense: $____________________

     Workshop Other:          $_________Payee_________________

Person Submitting Request

________________________________________

Auxiliary/President Head’s Signature________________________________________

(if name is different from above)       

Financial Manager Verification:
_________________________________________

Signature of Deacon Chairman or     _________________________________________


       Deacon Vice-Chairman     _________________________________________

Pastor’s Signature:


_________________________________________

